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Dear Altar Servers, 

It is an honor and privilege to be an Altar Server.  As you serve 
our parish family as an Altar Server, it is important for you to 
grow in your relationship with God.  The best way to do that 
is to learn as much as you can about the Mass and your faith.  It 
is important to put all that you have learned into practice in 
your everyday life. 

Pray each day that you will be a good Altar Server and that 
through your ministry both you and the people of our parish 
will come to a deeper love of God. 

                                 God bless you. 

 

 

Alter Server Prayer 
Loving Father, creator of the universe, 

You call your people to worship to be with You and 
with one another at Mass. I thank You for having 
called me to assist others in their prayer to You. 

 
May I be worthy of the trust placed in me and through 
my example and service bring others closer to You.  I 
ask this in the name of Jesus Christ, who is Lord for 
ever and ever.      

Amen.     
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YOUR ROLE AND RESPONSIBILITIES 

 

1.   Your ministry is important and many people depend on 
you to fulfill your responsibilities.   

 

2. A good Altar Server is never a distraction to others during 
Mass.  A good Altar Server pays attention, participates in 
the prayers and singing and is reverent and prayerful. 

 

3.   It is important to be sure that you be attentive and 
sensitive to the presence of God during the Mass and 
afterwards.  Show reverence to God at all times, but most 
especially when you are serving.   

 

For example, be aware of your posture and hand 
movement.  The three primary positions during the Mass 
are standing, sitting and kneeling. In any of these positions 
you should maintain a straight formal posture. In the 
sitting and kneeling positions your hands should be held in 
the praying position.  When sitting your hands should be 
held on your lap or at your sides. 
 

4. As an Altar Server you need to learn the prayers and 
responses for the Mass, in order to fully participate the 
Mass. 

 

5. Always arrive at least 15 minutes before the starting time 
of the liturgy. 

 

6. Even though you will be wearing a cassock and surplice 
over your clothing, please do not wear jeans, sandals or 
sport shoes, as these items can be seen under the hem. 
Please wear your Sunday best! 
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YOUR ROLE AND RESPONSIBILITIES 
(Continued) 

 

7.  The cassock and surplice, which Altar Servers wear, are 
sacred vestments and should be handled with respect and 
care.  Take care of these vestments by making certain they 
are always hung carefully. 

8. It is your responsibility to fulfill your assignment.  If you 
are unable to serve at the scheduled Mass, PLEASE FIND 
A REPLACEMENT.  You will be provided a contact list of 
all Altar Servers, so please ask someone else to fill in for 
you. 

9. When you are attending a Mass for which you are not 
scheduled to serve, always check to see if extra help is 
needed. 

 

YOUR DUTIES 
 

1. Arrive and be dressed 15 minutes before Mass begins. Be 
sure your parents know that you need to be at church 
early. 

2. Five minutes to Mass time a server should light all         
appropriate candles in the Sacristy or Sanctuary. 

3. Make sure you understand which “Server Position” you 
will take (Cross Bearer/Server #1, Candle Bearers/
Servers #2 & #3). 

4. Gather in the Chapel with the priest, deacon and other 
liturgical ministers for prayer. 
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VESSELS AND OTHER SACRED ITEMS 

 Aspergillum - (holy water sprinkler) is used 
by the priest or deacon to sprinkle the people 
or articles to be blessed.  It is often kept in a 
bowl that holds holy water. 

Incense Boat - is a small container that holds 
the incense to be put in the Thurible.  It has a 
cover and comes with a small spoon. 
 

Candlelighter - is a pole-like instrument 
used to both light and extinguish the Altar   
Candles.   
 

Chalice - is a sacred vessel used at Mass to 
hold the wine which becomes the precious 
Blood of Christ.  
 

Ciborium - is a bowl-like vessel with a lid 
used to hold consecrated hosts/bread. It is 
kept in the Tabernacle. 
 

Corporal - is a square, white cloth which is 
placed over the altar cloth, on which the    
Chalice, Ciborium and Paten are placed at the 
Preparation of the Altar and of the Gifts. 
 

Flagon - (decanter) is the carafe-like vessel 
used to hold the wine that will be consecrated 
at Mass for the communion of the people.  It is 
filled before Mass. 
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VESSELS AND OTHER SACRED ITEMS 
(Continued) 

Lunette - is a thin circular receptacle with a 
glass face that holds the consecrated host used 
for Adoration and Benediction.  It slides into 
the Monstrance. 
 

Monstrance - is a large, ornate vessel used to 
hold the Blessed Sacrament for Adoration, 
Benediction and solemn Eucharistic             
processions. 

Pall - is a stiff, square white cover that is 
placed over the Paten when it is on the chalice 
and over the chalice during Mass to protect its  
contents. 

Paten - is a saucer-like dish that is used by the 
priest.  It holds the bread that becomes the  
precious Body of Christ. 
 

Purificator - is a triple folded white cloth 
used to cleanse the Chalice and to wipe the rim 
of the cup during the Communion Rite at 
Mass. 
 

Thurible - is a metal container extended from 
a chain in which charcoal and incense are 
burned for liturgical ceremonies. It has a lid 
that can be raised.  It is used during solemn 
Masses and Benediction. 
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ALTAR SERVER’S GLOSSARY 
 

Adoration/Benediction - is a service of special devotion 
to the Eucharist. This is different from the Mass. 

Alb - is a long, white garment worn by priests, deacons and 
lay ministers. 

Altar - is a sacred, dignified and stationary place from where 
the sacrifice of our Lord is offered to the Father and made  
present to us.  It is the focal point for the Liturgy of the 
Eucharist. 

Altar Cloth - is the long white cloth that covers the top of 
the altar and hangs over the ends. It is like a table cloth on 
a dining room table. 

Ambo - is a sacred and dignified place from which the Word 
of God (readings) are to be proclaimed. It may also be 
used for giving the homily and other announcements. It is a 
focal point for the Liturgy of the Word. 

Ambry - is a special box on the wall of the church where the 
holy oils are kept safe. 

Cassock - is a long garment, usually black, which buttons or 
snaps down the front and is worn with a surplice. 

Chasuble - is the priestly vestment worn only for the       
celebration of the Mass. 

Cinture - is a knotted rope, tied around the waist over the 
alb. 

Concelebration - is the celebration of one Mass by many 
priests. This usually happens at Confirmation and on other 
special occasions. 
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ALTAR SERVER’S GLOSSARY 
(Continued) 

Cope - is a cape-like vestment worn by a priest or deacon for 
liturgies outside the Mass. 

Credence Table - is the long table located in the Sanctuary, 
where the vessels and other necessary items are placed for 
the celebration of the Mass. 

Cruet - is a small pitcher made from glass or pottery used to 
hold the wine or water. 

Dalmatic - is a vestment worn by the deacon for the        
celebration of the Mass. 

Incense - is a mixture of resins, bark and other natural      
materials. The smoke rises and represents our prayers   
rising up to God. 

Lavabo - is a pitcher and basin used for the washing of the 
priest’s hands during Mass. 

Lectionary - is the large book containing the Scripture   
readings used at Mass. 

Liturgy - is a word used in reference to any of the official 
rites of the Church (i.e., the Mass and celebration of the    
Sacraments.) 

Nave - is the main body of the church where the people sit. 

Oils - are blessed during Holy Week by the Bishop and the 
priests of the diocese. The ‘Oil of the Sick’ is used for the 
Anointing of the Sick; ‘Oil of Catechumens’ is used in  
Baptisms; and ‘Chrism’ is used in the sacraments of      
Baptism, Confirmation, and Holy Orders. 
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ALTAR SERVER’S GLOSSARY 
(Continued) 

Paschal Candle - is the large wax candle placed in a tall 
holder to symbolize the light of the risen Christ.  It is 
blessed at the Easter Vigil on Holy Saturday Night. During 
Easter it is placed by the Ambo until the end of Pentecost 
then it is placed near the Baptismal font. 

Presidential Chair - is the chair from where the priest 
(Celebrant/Presider) sits. 

Roman Missal - is one of the most important liturgical books 
used during Mass, containing most of the prayers the priest 
will use (Sacramentary) during Mass. 

Sacrarium - is a special sink in the Sacristy where the water 
goes directly into the ground. It usually has a metal cover. 
The cloths and vessels used for Mass are washed here. 

Sanctuary - is the area of the church that contains the Altar, 
Ambo and Presidential Chair. 

Sanctuary Lamp - is the candle or oil lamp that indicates 
and gives honor to the presence of the Blessed Sacrament 
in the Tabernacle of a church. 

Stole - is a narrow strip of fabric worn by ordained ministers, 
along with liturgical vestments. Priests wear the stole 
around the neck, hanging down in front. Deacons wear it 
over the left shoulder, across the chest. 

Surplice - is a short white garment worn over a cassock. 

Vestments - are the special garments worn by the ministers 
of the liturgy. 
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The Introductory Rite 

Penitential Act 

After the Introduction by the Presider, one of three forms may 
be used.  
Form A:   Your response is the Confiteor.  
I confess to almighty God and to you my brothers and sisters, 
that I have greatly sinned, in my thoughts and in my words, in 
what I have done and in what I have failed to do. 
   And striking your breast, say: 
Through my fault, through my fault, through my most     
grievous fault; 
     Then continue: 
Therefore I ask blessed Mary ever-Virgin, all the Angels and 
Saints, and you, my brothers and sisters, to pray for me to the 
Lord our God. 
Form B:   

Priest:  Have mercy on us, O Lord. 

People: For we have sinned against you. 

Priest:   Show us, O Lord, your mercy. 

People:  And grant us your salvation. 

Priest:   May almighty God have mercy on us, forgive us our  
sins, and bring us to everlasting life. 

People:  Amen. 

Form C: 

Your response is:  “Lord have mercy,” “Christ have mercy,” 
“Lord have mercy.” 

PRAYERS TO KNOW 
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PRAYERS TO KNOW 
(Continued) 

The Liturgy of the Word 

(The “Gloria” is either sung or said:) 

Gloria to God in the highest, and on earth peace to people of 
good will.  We praise you, we bless you, we adore you, we 
glorify you, we give you thanks for your great glory, Lord 
God, heavenly  King, O God almighty Father. 

Lord Jesus Christ, Only Begotten Son, Lord God, Lamb of 
God, Son of the Father, you take away the sins of the world, 
have mercy on us; you take away the sins of the world,     
receive our prayer; you are seated at the right hand of the 
Father, have mercy on us. 

For you alone are the Holy one, you alone are the Lord, you 
alone are the Most High, Jesus Christ, with the Holy Spirit, 
in the glory of God the Father.   Amen. 
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Profession of Faith 

(On Sundays and solemnities the Creed (Profession of Faith) is recited 
or sung:) 

I believe in one God, the Father almighty, maker of heaven 
and earth, of all things visible and invisible. 

I believe in one Lord Jesus Christ, the Only Begotten Son of 
God,  born of the Father before all ages. God from God, Light 
from Light, true God from true God, begotten, not made, 
consubstantial with the Father; through him all things were 
made. For us men and for our salvation he came down from 
heaven (at the following words, through “and become man” 
all bow) and by the Holy Spirit was incarnate of the Virgin 
Mary and became man. 

For our sake he was crucified under Pontius Pilate, he suffered 
death and was buried, and rose again on the third day in      
accordance with the Scriptures.  He ascended into heaven and 
is seated at the right hand of the Father.  He will come again in 
glory to judge the living and the dead and his kingdom will 
have no end. 

I believe in the Holy Spirit, the Lord, the giver of life, who 
proceeds from the Father and the Son, who with the Father 
and the Son is adored and gloried, who has spoken through the 
prophets. 

I believe in one, holy, catholic and apostolic Church.  I confess 
one Baptism, for the forgiveness of sins and I look forward to 
the resurrection of the dead and the life of the world to come. 
Amen. 

PRAYERS TO KNOW 
(Continued) 
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PRAYERS TO KNOW 
(Continued) 

 

The Liturgy of the Eucharist 

Presentation and Preparation of the Gifts 

Presider: Pray brethren (brothers and sisters) that my sacrifice 
and yours may be acceptable to God, the almighty 
Father. 

People:    May the Lord accept the sacrifice at your hands for 
the praise and glory of his name, for our good and 
the good of all his holy Church. 

Preface Acclamation 

Holy, Holy, Holy Lord God of hosts, heaven and earth are full 
of your glory. Hosanna in the highest. Blessed is he who comes 
in the name of the Lord. Hosanna in the highest. 

(The mystery of faith:) 

(A) We proclaim your Death, O Lord, and profess your     
Resurrection until you come again.   

(B) When we eat this Bread and drink this Cup, we proclaim 
your Death, O Lord, until you come again. 

(C) Save us, Savior of the world, for by your Cross and      
Resurrection you have set us free. 

The Communion Rite 

Presider:  Behold the Lamb of God, behold him who takes 
away the sins of the world. Blessed are those called 
to the supper of the Lamb. 

People:    Lord, I am not worth that you should enter under 
my roof, but only say the word and my soul shall be 
healed. 
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WE GATHER 

INTRODUCTORY RITES 

Includes the Opening Procession, the Sign of the Cross, the 
Greeting, the Penitential Rite, the Gloria (except during     
Advent and Lent) and the Opening Prayer. 

Order of the Opening Procession:   
Cross Bearer/Server #1 
Candle Bearers/Servers #2 & #3 
Deacon 
Presider     

(As the opening song begins:) 
Cross Bearer/Server #1 walks forward slowly holding the 
cross high, followed by Candle Bearers /Servers #2 & #3 

Cross Bearer/Server #1 does not stop at the steps, but 
goes directly to place the cross in the stand at the side of the 
Sanctuary, then moves to the server’s chair nearest the 
credence table, remains standing and picks up the 
Sacramentary or Presider book so it is ready to hold for the 
Presider for the Opening Prayer.   

Candle Bearers /Servers #2 & #3 stops briefly to bow 
(not whole body) and immediately walks to each side Ambo.  

• In unison, place the candles into the socket of the candle 
stand. 

• In unison, walk back down steps, stop in front of the altar 
to bow and proceed to your chairs. Always yield to priests 
and deacons. 
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WE GATHER 
(Continued) 

LITURGY OF THE WORD  

This is when we listen to the Sacred Scripture and the homily 
and then we stand to recite the Profession of Faith and to pray 
for the needs of the world.  

• During the readings sit up straight with hands in your 
lap, listen closely to the readings, and respond to the  
readings and singing. 

(During the Prayers of the Faithful, which immediately follows 
the Profession of Faith): 

Cross Bearer/Server #1 holds the book for the Presider. 
Be sure to hold it high enough for him to see the book clearly. 

 

WE PROCLAIM 
 

 

Cross Bearer/Server #1: 

(After the end of the Gloria, or the end of the Lord Have Mercy 
prayer , if there is no Gloria):  

• When the Presider says/sings:  “Let us pray.” 

• Open the Sacramentary or Presider Book. Stand in front of 
the Presider. Hold the book high enough for the Priest to 
read it easily - give him space to move, if necessary.  

• When everyone says “amen” at the end of the opening 
prayer; close the book and put it back on the Credence  
Table. 

• Take your seat and listen attentively to the readings. 
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WE BREAK BREAD TOGETHER 

LITURGY OF THE EUCHARIST  

This includes the Offertory Procession, the Preface, the 
Eucharist Prayer, the distribution of Holy Communion and the 
Post Communion Prayer. 

Cross Bearer/Server #1:  For the ‘children’s collection’ 
when all have come forward, place the basket next to the    
Altar.   

• Pick up the processional cross and walk to the back of the 
church. You will then lead the people bringing the gifts of 
bread & wine to the Altar to be received by the Presider 
and Deacon.  

• While gifts are given to Presider, place the cross back in its 
stand. 

• When finished, be seated. 

Candle Bearers /Servers #2 & #3:  

• When Cross Bearer/Server #1 begins the children’s 
offertory collections, in unison bow before the Altar and  
reverently walk to the Ambo.  

• Once there, both servers, in unison, will pick up their  
candle.   

• Walk directly to the candle stands at the Altar, place the 
candles in the candle stands, move to the front of the    
Altar, and bow in unison.  Proceed to your chairs. 
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WE BREAK BREAD TOGETHER 
(Continued) 

Candle Bearer/Server #2:  

• Pick up the Sacramentary from the Credence Table and 
place it on the Altar. 

• Go to credence table to pick up the Lavabo Bowl. 

Candle Bearer/Server #3:  

• When the Deacon is finished emptying the items from the 
tray, take the tray from the Deacon at the altar and return 
it to the Credence Table. Then, pick up the Lavabo 
Towel. 

(When the Deacon turns to bring the cruet and pitcher to the credence 
table:) 

Candle Bearers /Servers #2 & #3 move together to stand 
at corner of the Altar, Server#2 with the Lavabo Bowl on the 
left. 

Candle Bearer/Server #3 after the Presider has given the 
towel back, pick up the Cruet if it has been left on the Altar.  

Candle Bearers/Servers #2 & #3 bow together and     
return bowl, towel (and Cruet) to the Credence Table.  

• Together, servers walk to their chairs and sit down. 
• When the assembly stands after the great “Amen”, all Altar 

Servers stand. 
• Servers will stay in place and hold hands for the Lord’s 

Prayer. 

• Share the Sign of Peace with those around you. 

. 
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WE BREAK BREAD TOGETHER 
(Continued) 

All Servers  -  After sharing the Sign of Peace  

• Pray the "Lamb of God" prayer 
• Walk down the steps and line up to receive Holy        

Communion from the ministers; return to Altar Server 
chairs. 

 

(After receiving communion:) 

Candle Bearer/Server #2  
• Places a Cruet from the Credence Table on the Altar for 

the Presider to use when he purifies the communion 
plates/Ciboria, only if the Presider purifies vessels 
on the Altar. 

• Sit quietly & prayerfully while the congregation receives 
communion.   

 

(When Presider sits after communion:) 

Cross Bearer/Server #1 returns to seat and picks up the 
Presider book or Sacramentary, opening it so it is ready to 
hand to the Presider for the Post Communion Prayer.  

• Stand as the assembly stands for the Post Communion 
Prayer. 

(When the Presider stands and says “Let us pray”:) 

Cross Bearer/Server #1 will hold the Sacramentary for 
him for the prayer then return to chair. If Presider’s Book is 
used for prayer, give it back to the Presider (or Deacon). 

• Sit during the announcements. 

• At completion of the ‘reading of announcements’ be     
prepared to distribute the children’s bulletin. 
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WE ARE SENT FORTH 

CONCLUDING RITE  

Begins after all have received Holy Communion and the Prayer 
after Communion, concluding with the Final Blessing/
Dismissal, the Closing Song and the Recessional. 

Cross Bearer /Server #1: 

• When the Presider invites all to stand after the               
announcements, stand for the final blessing.  

• At the beginning of the Recessional/final song, pick up the 
processional cross and reverently leave the Altar toward 
the pews on your left and around to the middle aisle,   
stopping at the third pew, and face the Altar. 

• As the Presider and Deacon bow to the Altar, bow your 
head. When the Presider turns to recess out of Church, 
turn and begin the recession out. 

Candle Bearers/Servers #2 & #3: 

• After the announcements, stand with the assembly to    
receive the Final Blessing from the Presider and Dismissal 
from the Deacon. The response is “Thanks be to God.” 

• If there are three Servers, when Cross bearer/Server 
#1 moves to pick up the processional cross, reverently 
walk to the front of the Altar, bow and move to the candle 
stands. In unison, remove the candles and walk to the     
center aisle, stopping at the first pew and face the Altar. 

• As the Presider bows, you bow your head.  When the  
Presider turns around to recess out of the church, turn and 
follow Cross Bearer/Server #1. 
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